
學生宿舍住宿資料卡系統操作流程教學 

The Resident Information Card Registration Guide 

 

操作流程： 

  



1. 帳號登入(Log in) 

 
1.1 進入頁面後，依照入住時間選擇需要填寫的住宿資料年度。 

According your check-in date, choose the year of the housing. 

1.2 點選下方的「登入」進入到登入頁面，輸入學生 ID及密碼登入系統。 

Then, click “log in” below the page, and enter your Student ID and Password to log in 

the system (the password is the same as it in Cheng-Kung Portal 

(https://i.ncku.edu.tw/en )). 

  

https://i.ncku.edu.tw/en


2. 簽署個人資料蒐集同意書 

(Accept the Personal Information Collection Agreement) 

 

在此步驟，請先詳閱個資蒐集同意書中的所有內容，閱讀完畢之後請勾選同意並進行下

一步動作。 

 In this step, you should read the Personal Information Collection Agreement, and check the 

box below this page. 

  



3. 填寫住宿資料卡(Fill in the Resident Information Card) 

3.1 進入頁面後，依序對空白欄位填入個人資訊，以及上傳一張個人照。中文姓名如果有

錯或缺字請更正。國籍、宗教、郵局帳號為選填，但外籍生同學，建議填寫國籍、宗

教。 

After entering the page, fill in the personal information into the blank and upload a 

personal photo. If the Chinese name is wrong or missing, please correct it. Nationality, religion, 

and post office account numbers are optional, but if you are the foreign students , recommend 

filling in nationality and religion. 

S

 

  



3.2 接著填寫緊急連絡人資訊，以便用於緊急聯絡。 

Then, fill in the emergency contact information for emergency use. 

 

3.3 最後，按下送出鍵，即完成整個住宿資料卡的填寫，如果還有資料待修正，或還沒要

列印可以先按「登出」。 

At the end, click the “send” button and complete all process of filling the resident 

information card. If there is information to be corrected or if you have not yet printed, you 

can “log out” first. 

 

 注意：請以 A4紙進行列印，列印後將無法修改資料。 

 Notice：Please print on A4 paper. You can’t revise your data after printing out your resident 

information card. 

 重要：您需要將住宿資料卡列印出來，辦理入住時你需要繳交。 

 Important：Please print out the resident information card and hand-in when you check-in。 


